EXPERIAN LIMITED: AGREEMENT FOR PURCHASE OF AGENCY SERVICES
SCHEDULE

	Supplier Name
	

	Company Number
	


	SERVICES

	The Supplier stands ready to accept fulfilment of Experian Consultant (and, if applicable, employee) requirements from time to time as notified to it in writing by Experian and, for each role it shall procure to fulfil Experian's requirements, in accordance the applicable role criteria as set out below.

[Where instructed by Experian the Supplier will interview (or assist in interviewing) proposed candidates pursuant to Clause 4.2.]


	ROLE CRITERIA

	[Insert a description of the role being recruited for. Include the job title, length of role, any known start and/or end dates, role location, if any travelling will be required as part of the role, experience and/or qualification and/or  education requirements] 



	TIMETABLE

	[insert all milestones or targets or other criteria required by the role]


	[insert date]


	SUPPLIER CONTACT

	In the event the Supplier wishes to contact Experian at any time all contact shall be directed to the Recruitment Team (as detailed below). No contact shall be made with any other person at Experian (including a Consultant’s line manager) without the prior written consent of a Recruitment Team member.

Recruitment Team contacts: [List names, email addresses and direct telephone numbers]
Recruitment Team address: 

Recruitment Team email:

At all times during the recruitment process prior to a candidate being formally offered a role in writing by or on behalf of Experian, Experian may require the Supplier to direct all contact (including any questions and updates) to its nominated agency; details as set out below. Where the Supplier receives such request from Experian all contact shall be direct to the nominated agency and not to Experian unless and until Experian directs otherwise in writing to the Supplier. 

Nominated Agency: [insert agency name, contact name, address and direct phone and email details].


	CV’s SUBMITTED TO EXPERIAN

	Each candidate will be informed (prior to any information or documentation relating to him/her being sent to Experian) that their details will be shared with and sent to Experian (or will be sent to an unnamed company in the event of a confidential assignment). The Supplier shall not submit any CV to Experian where the candidate has not given permission for their details to be released to Experian (or to an unnamed company in the event of a confidential assignment).

Suppliers will be invited to submit CVs for specific roles via an automated email from our Taleo recruitment system.   Suppliers will only be able to work on roles they have received an invitation to work on.  CVs will not be accepted if they are submitted directly to any individual within the business.


	FEES

	All fees will be calculated at [[insert %] of basic starting salary only OR at £[insert] cost fixed price]. [Please delete the redundant option and fill in details as appropriate]. No allowance shall be made for any other benefit including but not limited to company vehicle, bonus payments or commission.
All fees will be subject to the provisions of Experian’s “Candidate Ownership” document, a copy of which is available from Experian on request. 


	TEMPORARY TO PERMANENT FEES

	Insert details 


	REBATE FEES

	If any Consultant taken on by Experian ceases provision of Consultancy Services, or any employee proposed by the Supplier leaves, within 13 weeks of his/her start date, the Supplier agrees to rebate to Experian a proportion of the Fees as listed below:

Number of weeks between engagement and termination:
Percentage Rebate:

0-4 weeks

100% rebate

5-8 weeks

60% rebate

9-13 weeks

25% rebate




	INVOICES

	All invoices for agreed fees must be sent to:

Experian Limited, Accounts Payable, Talbot House, Talbot Street, Nottingham NG80 1TH.

Invoices must include all the following information:

· description sufficient to identify the Services
· Supplier name, address and VAT registration number
· Delivery Date
· The Purchase Order Number(s) against which the Services are being supplied
· Location of where the Services are being provided
· Any discount applied
· Price
· Sub total (Charge for the Services excluding VAT)
· VAT total
· Grand total (Charge for the Services plus VAT)



	ENDING THE SERVICES

	At any time on 30 days written notice to the Supplier, Experian (at its option) may terminate the Services, paying only for the Services rendered up to that time.


	NAME AND ADDRESS FOR THE SERVICE OF NOTICES IF THE ADDRESS ON THE SIGNATURE PAGE IS OUTSIDE OF THE UK
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